
ITP–VENDOR RESPONSE FORM
Identification of Hotel: Number of AAA Rating Diamonds or Equivalent: ______________

Name of Hotel/Chain:_____________________________________________________________________________________________

Complete Address:_______________________________________________________________________________________________
(Including City, State, Zip)

County:__________________________________   Phone: (_______)______________________  (_______)______________________

E-mail Address:__________________________________________     Internet Web Site:______________________________________

Toll-Free Phone: _________________________________________    FEIN/Tax ID: __________________________________________

Key Person for Compliance & Information: _______________________________________ Phone: (_______)______________________

Facility: (Property may not practice capacity control for the quantity of room type offered.)
Define room type offered (room type quoted in unrestricted rate) using one of following descriptors:

Standard  _______ Furnished Apt  _______       Other  ______________________      

Standard with Kitchenette  _______       Suite  _______ Other  ___________________________

How many total rooms does the property have? ___________ Quantity of the type of room offered? ___________

Location: Give distance in miles or tenths of miles to major airport, downtown, & one other primary location:

Nearest Major Airport:      ______________________________ Mileage Distance: __________

Downtown Location: ______________________________ Mileage Distance: __________

Another Key Location: ______________________________ Mileage Distance: __________

Greening Standards:

Properties that meet 5 or more Green Seal Environmental Standards for Lodging Properties will be showcased in the STMP In-State
Lodging Directory in support of the Governor’s Executive Order D 005 05 Greening of State Government. Please list your compliance by
the “Green Seal” criteria codes (e.g. Tissue Paper GS-01) available online — Green Seal Environmental Standards for Lodging Properties.

____________________    ____________________    ____________________    ____________________    ____________________

____________________    ____________________    ____________________    ____________________    ____________________

Amenities, Services & Facilities: Yes No
1. Accept Us Bank VISA CENTRAL TRAVEL card (corporate liability card for third party billing) 1. _______ _______
2. Free parking 2. _______ _______
3. Free shuttle to nearest airport 3. _______ _______
4. Full-service restaurant on premises 4. _______ _______
5. Exercise facility 5. _______ _______
6. Business service center on premises 6. _______ _______
7. Free local telephone calls 7. _______ _______
8. Cost-free connection to long distance carrier 8. _______ _______
9. Pay commission to travel agencies when booked by them 9. _______ _______

10 Provide LRA (Last Room Availability) 10. _______ _______
11. Other cost saving & security features, plus benefits such as cable TV & premium

channels, indoor/outdoor pools, hot tubs, A/V costs, Park & Fly policies & rates....

____________________________________________________________________________________________________

12. If compliant with Federal Fire Safety Act, list F.E.M.A. number:__________________________________________________
F.E.M.A. website: www.usfa.fema.gov/applications/hotel/

13. List A.S.A. approved handicap accessibility features:__________________________________________________________

____________________________________________________________________________________________________

14. Rates include a:
Free full breakfast (full menu or buffet with comparable choices—with seating) or Free continental breakfast or 
No breakfast or Free other type breakfast—describe:_____________________________________________________

15. Check-in Time:_________             Check-out Time:_________                      Cancellation Time Without Penalty: _________

Please Note—Property must agree to be considered: Property will not charge cancellation penalty with maximum of 24-hour notice—or less.



ITP–VENDOR RESPONSE FORM
Please limit your offer to year-round rates OR a maximum of three (3) seasonal rates.

Choose ONLY one timeframe option
(To be designated a STATE BUDGET RATE properties must be below per diem)

YEAR-ROUND RATE: Rate to Remain for the Rate Adjusted Oct 1 to Rate Adjusted Oct 1 to Sync with
1. Guaranteed Year-Round Daily Rates: Duration of ITP (11/01)     Sync with Federal Per Diem  Federal Per Diem to be $ Below

YES NO YES NO YES $ Below
Single Occupancy    $___________ _______ _______ _______       _______ _______         $___________

Double Occupancy (w/2 beds)  $___________ _______ _______ _______       _______ _______         $___________

SEASONAL RATES:
1. Daily Rates for the Period of:

______/______/______–______/______/______
YES NO YES NO YES $ Below

Single Occupancy    $___________ _______ _______ _______       _______ _______         $___________
Double Occupancy (w/2 beds)  $___________ _______ _______ _______       _______ _______         $___________

2.. Daily Rates for the Period of:

______/______/______–______/______/______
YES NO YES NO YES $ Below

Single Occupancy    $___________ _______ _______ _______       _______ _______         $___________
Double Occupancy (w/2 beds)  $___________ _______ _______ _______       _______ _______         $___________

3. Daily Rates for the Period of:

______/______/______–______/______/______
YES NO YES NO YES $ Below

Single Occupancy    $___________ _______ _______ _______       _______ _______         $___________
Double Occupancy (w/2 beds)  $___________ _______ _______ _______       _______ _______         $___________

EXTENDED STAY RATES: (OPTIONAL)
List Length of Stay Required: _________________________ List Length of Stay Required: _________________________

Single Occupancy $____________ Single Occupancy $____________
Double Occupancy (w/2 beds) $____________ Double Occupancy (w/ 2 beds) $____________

BLACKOUT PERIODS: ____________________________________________________________________________________
List Beginning & Ending Dates ____________________________________________________________________________________

Do not submit an offer unless you plan to honor these rates for the entire period (chosen above) of the binding agreement according to the ITP
Terms & Conditions make them available to all state agencies, institutions, universities, colleges, & participating political subdivisions.

CONVENTION & SEMINAR FACILITIES

ROOM NAME DIMENSIONS
Length x Width by Feet

THEATER STYLE
CAPACITY

CLASS ROOM
CAPACITY

BANQUET ROOM
CAPACITY

____ ft x ____ ft ____ people ____ people ____ people
____ ft x ____ ft ____ people ____ people ____ people
____ ft x ____ ft ____ people ____ people ____ people
____ ft x ____ ft ____ people ____ people ____ people
____ ft x ____ ft ____ people ____ people ____ people
____ ft x ____ ft ____ people ____ people ____ people

SUBMISSION OF ON-LINE ITP VERIFIES VENDOR RESPONSE

________________________________________________________
Name of Signatory

________________________________________________________ ________________________________________________________
Title Vendor Name

Date: _______________________________

This response is subject to the Terms & Conditions of the Invitation To Participate.
Please legibly complete & return both pages of this Vendor Response Form.
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